Guide to data & documentation required for CEPH accreditation
Instructions: Use this as a working document—place your own notes in the final column
Compile and maintain this documentation on an ongoing basis (every term, year, etc.)

All items below accompany the self-study document.

	
	Criteria or Template
	Notes (who is responsible, where data are saved, etc.)

	Current, detailed syllabi1 for all required courses referenced in self-study
	B1, B2, B3
	

	Matrix indexing courses to required curricular domains
	B1-1
	

	Samples of student work in each required curricular domain
	B1
	

	Matrices indexing competencies to courses & assessment activities
	B2-1
	

	Detailed backup documentation2 for all listed assessment activities, including sample quizzes/tests, where applicable
	B2
	

	Handbooks, website links, forms, other documents relating to cumulative & experiential activities
	B4
	

	Examples of student work products that relate to cumulative and experiential activities
	B4
	

	Minutes, summary data reports, PPT presentations, etc. that show committees or groups reviewing data related to student attainment of all competencies defined in B2
	C1
	

	Minutes, attendee lists, other documentation that shows how full-time and part-time faculty regularly interact
	A2
	

	Faculty CVs
	D2
	

	Examples of faculty participation in activities that demonstrate their currency in areas of teaching (extract from CVs or annual faculty reviews & maintain running list)3
	E3-1
	

	Evidence that students are exposed to diverse individuals reflective of the diversity in their communities (maintain running list of specific examples)
	H1
	

	Evidence of faculty AND student research & community engagement that reflects the community diversity (maintain running list of specific examples)
	H1
	

	Student handbooks
	B1
	


1 If syllabi do not contain details such as weekly discussion/lecture topics, assigned readings, detail on major course assignments, program should maintain sufficient accompanying documentation to supplement syllabi. Accompanying documentation may include printouts or downloads from a CMS, handouts or instruction sheets provided to students, etc.

2 Backup documentation must show what students are required to do to demonstrate each listed competency. For non-test assignments, such as papers and projects, maintain the full list of instructions and requirements provided to students.
3 Examples may include attendance at seminars or conferences, publication of peer-reviewed research, receipt of competitive funding for scholarship or service, peer-reviewed/invited conference presentations, etc.  

Collect these data on an ongoing basis (every year, term, as applicable)
	
	Criteria or Template
	When reported to CEPH?
	Notes (who is responsible, where data are saved, etc.)

	Graduation rates (typically within 3-4 years) for students who have declared the major AND earned at least 75 credits
	C2-1
	Annual Report, Self-Study
	

	Information on reasons for non-completion, when applicable, for students who have declared the major AND earned at least 75 credits
	C2
	Annual Report, Self-Study
	

	Data on post-graduation outcomes for all students graduating in a given year (use fixed categories listed in template: employment, enrollment in further education, etc.)
	C3-1
	Annual Report, Self-Study 
	

	Descriptive data on post-graduation destinations (e.g., sectors of employment, job titles, types of further degrees pursued)
	C3
	Self-Study
	

	List of all faculty & their FTE allocations to the accreditation unit4
	D1-1, D2-1
	Annual Report, Self-Study
	

	Student enrollment (majors)
	D3-1
	Annual Report, Self-Study
	

	Student-faculty-ratio (SFR)--calculate ratios for 1) headcount to headcount and 2) FTE to FTE, based on faculty spreadsheet & student enrollment
	D2-2
	Self-Study
	

	Average class size for required classes in the major
	D2-2
	Self-Study
	

	Average advising load in the major
	D2-3
	Self-Study
	

	SFR, average class size, average advising load for a similar baccalaureate program at your university
	D2-2
	Self-Study
	

	List of practitioner involvement with students (guest lectures, career panels in classes, adjuncts who work full-time in public health while teaching)
	E4-1
	Self-Study
	

	Qualifications of graduate students serving as primary instructors, if applicable
	E5-1
	Self-Study
	

	Program budget
	F1-1
	Annual Report, Self-Study
	

	Data on student satisfaction with academic & career advising (quantitative and/or qualitative)
	G3
	Self-Study
	

	Number of student complaints filed & info on how they were resolved
	J2
	Self-Study
	


4 FTE allocation to the unit of accreditation must discount any effort associated with teaching, advising, etc. for degrees that are not included in the accreditation review. Maintaining a spreadsheet with a list of all faculty and their effort each semester will allow for appropriate presentation of faculty resources in all accreditation-related reporting. 

Compile and maintain this documentation regularly 

Documentation should be reviewed every 2-3 years to check for changes. 

All data below appear in self-study document.

	
	Criteria or Template
	Notes (who is responsible, where data are saved, etc.)

	Current competency lists for program and its concentrations, if applicable
	B2
	

	Matrix indexing curriculum & other experiences to cross-cutting concepts
	B3-1
	

	Matrix identifying cumulative and experiential activities
	B4-1
	

	Evidence that students can recognize & adapt to cultural differences (maintain list of examples & supporting documentation, e.g., syllabus excerpts, lists of readings, etc.)
	H2
	

	List of academic support resources available to program
	F3-1, I3
	

	Organizational charts at various levels
	Intro
	

	Mission statements at various levels (program, department, college, university)
	Intro
	

	Description & backup documentation of program autonomy to make various decisions
	A1-1
	

	Backup documentation for review of student grievances/complaints, if applicable
	J2
	


Collect these data regularly

Data should be collected every 2-3 years at a minimum. Contact CEPH to discuss possible deviations from this schedule.

All data below appear in self-study document.

For the 2 areas listed below, survey data alone are typically not sufficient, unless survey response rates are very high AND survey data are robust. 
If surveys are used, program may supplement data with documented interviews, focus groups, advisory board discussions, etc.

	
	Criteria
	Notes (who is responsible, where data are saved, etc.)

	Actionable data (quantitative and/or qualitative) from recent alumni on 
· perceptions of their degree of preparation for the workforce and/or further education

· perceptions of how well the program’s curriculum aligns with workforce needs
	C4
	

	Actionable data (quantitative and/or qualitative) from relevant community stakeholders5 on 
· perceptions of how well the program’s curriculum aligns with workforce needs

· perceptions of how well program graduates are prepared for the workforce and/or further education
	C4
	


5 To collect actionable data on how well graduates are prepared, program must consider perspectives of individuals who have employed or may employ graduates—data from internship supervisors should not be the sole source of input on graduates’ workplace skills. 
Note: this list is intended as a helpful reference and is not a replacement for CEPH criteria, procedures, and/or requests for information from the Council.


