SBP Substantive Change Form
Completion of this form fulfills the requirement for submitting a substantive change notice. A cover letter describing the change may be submitted along with this form but is not required. Email the completed form to submissions@ceph.org. 

	SBP Name


	

	Name & Email of Individual Completing Form
	

	Date of Form Submission
	

	

	Item 1: Select the item(s) that best describes the nature of your substantive change.

 A.  Offering a new degree (includes joint degrees) or area of concentration
     If selected, complete Items 2, 3 and 4.  
 B.  Discontinuing a degree or area of concentration

     If selected, complete Items 2 and 4 only.
 C.  Changing the name of a concentration, with no other curricular changes

             If selected, complete Items 2 and 4 only
. D.  Offering a degree program at a site distant from the program


     If selected, complete Items 2, 3 and 4.
 E.  Offering a degree program that differs substantially in mode of delivery from those previously reviewed (includes adapting an existing concentration for executive or online study)


 If selected, complete Items 2, 3 and 4.
 F .  Revising basic requirements specified for degrees (i.e., core courses, required courses, practical experience, culminating experience)


 If selected, complete Items 2, 3 and 4, as applicable.
 G.  A major administrative or organizational change affecting the program, including changes in the designated leader (Note: Updates to contact information such as mailing address, phone number and web address do not require this notice. Email submissions@ceph.org with information on such changes.)


 If selected, complete Item 4 only.
 H.  Other 


                   If selected, complete Items 2 through 4, as applicable.  



	

	Item 2: List each degree or concentration covered by this notice.
1

 New               Discontinued               Altered
2

 New               Discontinued               Altered
3

 New               Discontinued               Altered
4

 New               Discontinued               Altered
5

 New               Discontinued               Altered


	

	Item 3: Complete the following tables.
a) Projected student enrollment in each new degree or concentration .
Projected New Student Enrollment in 20xx

Degree and  Concentration
HC

b) List of required coursework for each degree or concentrations (one table per degree or concentrations ). Add or delete rows or tables as needed. Include all required courses, note core courses with a footnote. 
Required Courses for _____ Degree
Course Number

Course Title

Credits

Domain mapping: Required Courses for _____ Degree
Domain
Course Number & Title

The concepts and applications of basic statistics
The foundations of biological and life sciences and the concepts of health and disease

Address the history and philosophy of public health as well as its core values, concepts, and functions across the globe and in society
Address the basic concepts, methods, and tools of public health data collection, use, and analysis and why evidence-based approaches are an essential part of public health practice
Address the concepts of population health, and the basic processes, approaches, and interventions that identify and address the major health-related needs and concerns of populations
Address the underlying science of human health and disease including opportunities for promoting and protecting health across the life course
Address the socio-economic, behavioral, biological, environmental, and other factors that impact human health and contribute to health disparities
Address the fundamental concepts and features of project implementation, including planning, assessment, and evaluation
Address the fundamental characteristics and organizational structures of the U.S. health system as well as to the differences in systems in other countries
Address the basic concepts of legal, ethical, economic, and regulatory dimensions of health care and public health policy, and the roles, influences and responsibilities of the different agencies and branches of government
Address the basic concepts of public health-specific communication, including technical and professional writing and the use of mass media and electronic technology
Foundational Competencies mapping: Required Courses for _____ Degree
Competencies

Course number(s) and name(s)
1. Communicate public health information, in both oral and written forms and through a variety of media, to diverse audiences
2. Locate, use, evaluate, and synthesize public health information 

Additional Foundational Competencies as defined by the program (if applicable)
Concentration Competencies mapping: Required Courses for _____ Degree
Competencies

Course number(s) and name(s)

c) All Faculty Resources by concentration
Degree (and concentration)

SBP SFR

Explanation of the data and method used
SBP Average Class Size

Explanation of the data and method used
Conc #1
Conc #2

Conc #3

Total Program

Degree (and concentration)

Student headcount

Student FTE

Narrative explanation of the specific method and source of student enrollment data

Conc #1

Conc #2

Conc #3

Total Program

d) All faculty resources and qualifications.
List of all faculty (add or delete rows as needed).  Indicate faculty providing instruction in any new degree/concentration with shading.
Name of Faculty Member (including degrees)
Status (full-time, part-time, etc.)

FTE Allocation to SBP

Course(s) Taught

Ex. John Smith, PhD

Full-time

1.0

PH 101, PH 102

Include faculty providing instruction in each new degree/concentration. Provide a table for each new degree/concentration.
Name of faculty

Graduate degrees earned

Institution where degrees were earned

Discipline in which degrees were earned

Relevant professional experience

Applicable registration, certification and/or licensure

Example:

John Smith

PhD

MPH

A University

B University

Community Health

Health Promotion

CHES



	

	Item 4: Provide a detailed description of the change(s).* 

Insert narrative here:

*For the option(s) selected in Item 1, above, the narrative above must include responses to the following requests: 
· Option A: 
· When is the new degree or concentration expected to enroll its first students? 
· For new concentrations added to existing degrees, indicate whether any aspects of the new curriculum, other than required courses for the concentration (e.g., practice and culminating experiences), differ in any way from the pre-existing degree programs. 
· What delivery format is the new degree or concentration?
· Option B: 
· How many students are still enrolled in the program? 
· When are the last students expected to graduate? 
· What delivery format is being discontinued?
· What is the process for allowing remaining students to complete the offering? Provide evidence that you will continue to have adequate faculty and other resources to teach and provide academic and career advising services until the last student graduates.

· Option C: 
· What is the new name of the concentration? 
· Indicate whether and how the curriculum will be modified. 
· Option D: 
· Describe the new location and/or format and the rationale for this transition. 
· How does the program ensure that the degree program is subject to the same quality control processes and academic rigor as the traditional counterpart? 
· What administrative and support services are available to students?
· Option E: 
· Describe the changes that have occurred.
· Option F: 
· List the new mission, goals and/or objectives. 
· Describe the manner in which the statements were developed, including the involvement of specific stakeholder groups.
· Option G: 
· Describe the changes that have occurred. 
· Attach a new organizational chart, if applicable. 
· If the designated leader has changed, provide documentation that the program’s faculty has the necessary educational qualifications and professional experience in public health discipline(s).

	


Please Describe:














